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ENGLISH VERSION

Instructions : (1) Main three questions are given. All are

compulsory.

(2) Choices are given internally. Write answers as
per given instruction.

(3) Right side figure is indicating marks.

1  Answer the following questions in Brief. 16
(1.1)  Write a definition of Computer.
(1.2) Write a short key for doing a following work :
For Italic word, for select all writing, for undo.
(1.3) Know the file extension name of MS - Power Point-
2003.
(1.4) Explain Save and Save as command.
(1.5) Give full name of : LAN, WAN, MAN, INTERNET.
(1.6) Write a total number of raw and column in a one
sheet of book MS-Excel - 2003.
(1.7)  What 1s hardware and software?
(1.8) Know the studentguidance and gmail.com in E-mail:
studentguidance @gmail.com.
2  Answer any eight of the following questions : 24

(Eight out of ten)

(2.1)
(2.2)

(2.3)
(2.4)

(2.5)

Write a short not of Wordpad programme.

Write a step for find out Average of given series in

Excel file with proper example.
Draw a CPU diagram with nomenclature.

Give detail understanding of any four short-key and

two special key with its uses.

Give full name of OCR, FTP, RAM, BCR, CD-RW,
ENAIC
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(2.6)

2.7)
(2.8)
(2.9)

(2.10)

Explain any five command of file menu of MS-Word-
2003.

What 1s Ms-Outlook? Give uses of it.

Discuss : Troubleshooting.

What is COMPUTER TOPOLOGY? Draw only
DIAGRAM of its type.

What is Computer in Backup? Know its uses.

3 Answer any six of the following questions :

(six out of eight)

(3.1)

3.2)
(3.3)

(3.4)

(3.5)
(3.6)

(3.7)

(3.8)

What i1s mail marge? Write steps for doing mail

merge.
Discuss the generation of computer in detail.

What 1s NETWORK? Discuss types of NETWORK

with proper example.

What is Electronic Mail? Write steps for open a new

account of Email. Write any three uses of E-mail.
Write a short note on : types of computer.

Write a name of basic input devices. Write a short

note on Key-board.

What is virus and anti-virus? Give understanding of
its requirement. Write any three name of virus and

antivirus software.

Discuss : any ten uses of computer.
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